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FRIARY LEARNING CENTRE 

CONFERENCE BOOKING FORM

Please complete this booking form and
 the attached catering form (if required) and return it to: 
Information Adviser, Friary Learning Centre, 
Lincoln College, Monks Road, Lincoln, LN2 5HQ.

Email: hfreeman@lincolncollege.ac.uk Tel: 01522 876000 ext: 6532
	Contact Name
	     

	Company
	     

	Address including postcode
	     

	Telephone No


	     

	Email address


	     

	Date & Day of Event
	     

	Type of Event


	     

	Conference Room  Breakout Room  Both
	 FORMCHECKBOX 

 FORMCHECKBOX 

 FORMCHECKBOX 


	No. of Delegates

	     
	(Please include a list of Delegates for Registration and Health & Safety Purposes)

	
	Please email list to hfreeman@lincolncollege.ac.uk
or post to Information Adviser, Friary Learning Centre, Lincoln College, Monks Road, Lincoln LN2 5HQ prior to the event.

	
	
	am
	pm
	evening

	Time Required
	From:
	     
	     
	     

	
	To:
	     
	     
	     


We require 3 days notice to cancel a booking. If insufficient notice is given, a cancellation fee of 20% of the total booking fee will be charged
Equipment Required (please tick)
	 FORMCHECKBOX 
 Lecturn: laptop, interactive 
     whiteboard, projector etc.
	 FORMCHECKBOX 
 TV/Video/DVD player

	 FORMCHECKBOX 
 Flip chart stand
	 FORMCHECKBOX 
 35mm slide projector


Room Layout (please see enclosed sheet of illustrations)
	 FORMCHECKBOX 
 Boardroom/Standard 
	 FORMCHECKBOX 
 Horseshoe (chairs) 
	 FORMCHECKBOX 
 Horseshoe (with table) 

	 FORMCHECKBOX 
 Interview style 
	 FORMCHECKBOX 
 U-shape
	 FORMCHECKBOX 
 Block of tables



























